REQUESTS FOR COPIES OF RECORDED COURT PROCEEDINGS
Transcript Coordinator, Columbia County State Courts
Columbia County Courthouse
230 Strand St., Saint Helens OR 97051-2041
(503) 397-2327 X 329 FAX (503) 397-3226

Payment Must Be Received at Time of Order

*Required Information

Date of Request™: Date needed™:
(Every attempt will be made to complete the request within 10-14 working days)

Name of Requesting Party*:

Phone Number™ E-Mail:

Address (street address, city, state, zip):

Case Number* & Name*:

Please circle the Courtroom™: 311 351 202
Please circle the Judge*: Jenefer Stenzel Grant Steven B. Reed Ted E. Grove Visiting Judge
Type of Court Proceeding: Court Trial Jury Trial Arraignment Hearing

Plea Sentencing  Other:

Date™ of Requested Proceeding:

Approximate Start and End Time:

To Play CD: The CD will NOT work on a Compact Disc Player, it can only be played on a
computer equipped with Windows 95 or newer. The program needed is included on the CD, or
can be obtained from the internet, and must be downloaded and installed on your computer
BEFORE you can access the audio files. Instructions on using the FTR Player are included with
your CD. (Cassette tapes can no longer be provided unless the court proceeding was originally
recorded with cassette tapes.)

Written transcripts cannot be provided by the court. However, Karen Smith at (503) 543-5946,
Kennedy Secretarial Service, LLC at (971) 544-0403 or Anderson Assistance at (503) 618-9938
provide transcription services. THIS does not include Transcripts for Appeals, a transcriber
will be assigned by the court.

Cost of copies: $10.00 for each CD (One CD will hold up to 14 hours) Please add $5.00 if you
request a certified copy, and if you request to have the CD(s) sent to you by mail, postage is
$1.50 for up to 4 CDs and must be added and included with payment prior to being sent to you.
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