
 IN THE CIRCUIT COURT OF THE STATE OF OREGON 

 FOR THE COUNTY OF COLUMBIA 

 Small Claims Department 

__________________________________ 

 

__________________________________ 
 Plaintiff(s)  

__________________________________ 
Street  
__________________________________        Please type or print in BLACK INK 
City                             State                     Zip  
__________________________________   Case No._____________________ 
Phone Number  

vs           CLAIM AND NOTICE OF CLAIM 

__________________________________ 

 

__________________________________ 
                                                Defendant(s) 

__________________________________ 
Street 

__________________________________ 

City                            State               Zip  
__________________________________ 
Phone Number  
 

I, Plaintiff, claim that on or about___________________, ______, the above named Defendant, who 

 

resides in _________________County, Oregon, owed me the sum of $_________________, and this is 

 

still owing for:________________________________________________________________________  

 

____________________________________________________________________________________ 

STATE OF OREGON 1.  Time needed to present your case:____hr. _____min. 

County of Columbia 2.  Number of witnesses:________     3.  Exhibits: (     ) yes     (     ) no 

 
I, the above named Plaintiff, having been duly sworn, state that I have read the above claim and that it is true as I verily believe 

and that I have made a bona fide effort to collect the claim from the Defendant before filing this claim. 
 

__________________________________________ 

Plaintiff(s) 

Subscribed and sworn to before me this _________ day of _____________________, ________ 

 

    (Seal)     __________________________________________ 

Trial Court Administrator / Notary Public 

Commission expires:_________________________ 
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

NOTICE TO DEFENDANT: 

I certify that the foregoing is a true copy of a claim filed against you. 

TRIAL COURT ADMINISTRATOR 

    (Seal) 

By_______________________________________ 

   

COSTS PAID: Filing fee of $___________________; Service fee of $____________________ 

TOTAL AMOUNT DUE: $_________________________      
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NOTICE TO DEFENDANT - READ THESE PAPERS CAREFULLY!!! 
 

Within 14 DAYS after receiving this notice you MUST do ONE of the following: 

 

               1.  PAY THE CLAIM PLUS FILING FEES AND  

    SERVICE EXPENSES PAID BY PLAINTIFF 

        2.  DEMAND A HEARING 

3.  DEMAND A JURY TRIAL 

 

If you fail to do one of the above things within 14 DAYS after receiving this notice, then upon 

written request from the plaintiff, the clerk of the court will enter a judgment against you for the 

amount claimed plus filing fees and service expenses paid by the plaintiff plus a prevailing party fee. 

 

If you have questions about the small claims court filing procedures after reading this notice, you 

may contact the clerk of the court; however the clerk cannot give you legal advice. 

 

+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+ 

 

Within 14 DAYS after the date of service of the claim and notice upon the defendant, if the claim is 

admitted, it may be settled by paying to the plaintiff the claim plus the amount of all filing fees and 

service expenses paid by the plaintiff and mailing proof of that payment to the court.  If the claim is 

for the recovery of specific personal property, delivering the property to the plaintiff and paying to 

the plaintiff the amount of all filing fees and service expenses paid by the plaintiff and mailing proof 

of the delivery and payment to the court. 

 

If the claim is denied, appropriate completion of alternatives listed on the DEFENDANT=S 

ANSWER provides that: 

 

A.  A DEMAND FOR HEARING OR COUNTERCLAIM MAY BE FILED 

      UPON PAYMENT OF DEFENDANT=S FEES. 

 

B.  A JURY TRIAL MAY BE DEMANDED IF THE AMOUNT CLAIMED                    

     EXCEEDS $750.00.  ALL CIRCUIT COURT CIVIL MONEY CASES 

     WHEREIN THE ONLY RELIEF CLAIMED IS RECOVERY OF MONEY 

     OR DAMAGES IN THE AMOUNT LESS THAN $50,000 WILL BE 

     REFERRED TO ARBITRATION UNLESS OTHERWISE ORDERED 

     BY THE COURT. 

 

+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+*+ 

 

TRIAL COURT ADMINISTRATOR 

SMALL CLAIMS DEPARTMENT 

COLUMBIA COUNTY COURTHOUSE 

230 STRAND STREET, ST. HELENS, OR  97051 

(503)397-2327 

HOURS:  8:30 AM TO 5:00 PM 
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