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Change of Address Instructions 
Packet 6E 

 
Notice about these instructions and forms. 

 These instructions are not a complete statement of the law. For legal information, please talk to a 
lawyer and/or visit your local law library. 
 IMPORTANT:  Check with your local court or your court’s family law facilitator to make sure 
you have followed the procedures and used the correct forms for your court.  Many courts have their 
own forms and rules.  Information about how to contact your local court may be found at the Oregon Judicial 
Department website: http://www.courts.oregon.gov.  
 

GENERAL INFORMATION ABOUT THESE FORMS 
 
 If you are planning to move 60 miles further distant from the other parent of your child/ren,  you will 
most likely need to give “reasonable notice” of your change of residence to the other parent and file proof with 
the court showing you have done this.  This packet is designed to help you do this. 
 “Reasonable notice” is that which would give the other parent enough time, should they choose, to file a 
Motion for a Status Quo Order (See Packets 6B and 6C) or to modify your judgment or parenting plan (see 
Packet 4).  
 Providing the other party with “reasonable notice” and filing proof with the court, must be done 
BEFORE your actual move.    

FILLING OUT THE FORM 
  
1. Fill out the top portion of the Notice of Change of Address Pursuant to ORS 107.159 form by entering the 
county in which the proceeding is taking place, the names of the parties, and the case number. This will be the 
same information as appears in the documents that were filed in your original case. 
2. Check the box indicating your status as Petitioner or Respondent. 
3. Provide complete information asked about your former and new address. 
4. Under “Certificate of Document Preparation” check the box that applies to your situation. 
5. Under “Submitted by,” sign and then print your name and provide the information asked for. 
 
Please Note: The Notice of Change of Address form only asks for your contact address. If you are concerned 
about your safety, this form gives notice to the court and the other parent of your anticipated move, but allows 
you to keep your new physical address safe and confidential.  
 

FILING AND SERVICE 
 
File the Original with the Court 
 
 Make two copies of the Notice of Change of Address Pursuant to ORS 107.159 form. Including the 
original, you will have three documents. The original goes to the court, one copy will be served on the other 
parent, and the other copy you will keep for your records. Sign your name again under “I certify that this is a 
true copy” on the copy of the Notice of Change of Address form that you will be giving to the other parent.  File 
the original document with the court clerk.   
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Serving the Other Parent 
 
 If you know the other parent’s mailing address and are sure that they will receive it, you may mail the 
Notice of Change of Address to them, and complete the Certificate of Mailing, then file it with the court. 
 If you are not sure of the other parent’s mailing address or that they will receive it, you may choose to 
serve the Notice of Change of Address Pursuant to ORS 107.159 in the manner that legal pleadings may be 
served; i.e., by having service done through the sheriff’s office or through a private process server.  After the 
documents have been served, the person who serves them should complete and file the Affidavit of Service 
form with the court.  
 
 After the Certificate of Mailing or the Affidavit of Service has been filed with the court, it will then be 
up to the other parent to take action if they object to your proposed change of residence.  Should the other 
parent challenge your address change, you will be notified by service with the necessary court papers. 
 
If You Are the Other Parent 
 
 If you receive notice from the other parent that s/he intends to move more than sixty miles further away, 
it is up to you to take steps to object to the proposed change of residence, if you wish.  IMPORTANT: If you 
object to the move, you will need to take legal action.  It is strongly advised that you consult with an attorney 
to determine your rights and the appropriate documents to file.  Please see Packets 6B and 6C regarding “status 
quo” orders and Packet 4 regarding modifications for more information on how to keep the schedule and 
location of your child/ren temporarily the same, or on how to make changes to your custody and parenting time 
judgment.   
 



 

IN THE CIRCUIT COURT OF THE STATE OF OREGON 

FOR THE COUNTY OF __________________ 
 

In the matter of  the marriage of  ) 
      ) Case No. ____________________ 
________________________________, ) 

Petitioner,  ) NOTICE OF CHANGE OF ADDRESS 
 and     ) PURSUANT TO ORS 107.159 
      ) 
________________________________, ) 

Respondent  ) 
 
 In compliance with ORS 107.159, I,   Petitioner   Respondent give notice of my intent to move to a 
residence more than 60 miles further distant from the other parent of my child/ren as of      
            (month/day/year) 

FORMER CONTACT ADDRESS: 
Street:           
City:           
State and Zip Code:           
Telephone Number:           
 
NEW CONTACT ADDRESS: 
Street:          
City:           
State and Zip Code:           
Telephone Number:           
 

 ALL NOTICES AND DOCUMENTS REGARDING THIS CASE SHOULD BE SENT TO THE 
NEW CONTACT ADDRESS AS OF THE DATE INDICATED ABOVE, UNLESS OTHERWISE 
ORDERED BY THE COURT. 
 
Certificate of Document Preparation.  You are required to truthfully complete this certificate regarding the document 
you are filing with the court.  Check all boxes and complete all blanks that apply: 
  I selected this document for myself and I completed it without paid assistance. 
  I paid or will pay money to ________________________ for assistance in preparing this form. 

Submitted by: 
                
 Petitioner     Respondent, Signature     Print Name  
 
                
Address or Contact Address        City, State, Zip  Telephone or Contact Telephone 
 
I certify that this is a true copy:         
     Petitioner      Respondent, Signature 
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IN THE CIRCUIT COURT OF THE STATE OF OREGON 
FOR THE COUNTY OF __________________ 

 
In the Matter of G the Marriage of:   ) 
       ) 
___________________________________,  ) Case No.___________________ 
   Petitioner,   )  
 and      ) G PETITIONER’S  
       ) G RESPONDENT’S 
___________________________________,  ) CERTIFICATE OF MAILING 
   Respondent.   )  
 
 
 I certify that on ____________________, 20______, I placed a true copy of the NOTICE OF CHANGE 

OF ADDRESS PURSUANT TO ORS 107.159 in the United States mail addressed to G Petitioner  

G Respondent at (address):             
in a sealed envelope with postage paid. 

 

 

 Certificate of Document Preparation.  You are required to truthfully complete this certificate 

regarding the document you are filing with the court.  Check all boxes and complete all blanks that apply: 

 G I selected this document for myself and I completed it without paid assistance. 

 G I paid or will pay money to       for assistance in preparing this form. 

  

DATED this _____ day of _______________________, 20_____.  

 

                
        Signature of G Petitioner G Respondent 

                
        Print name 

                
        Address or Contact Address 

                
        City, State, Zip Code 
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IN THE CIRCUIT COURT OF THE STATE OF OREGON 
FOR THE COUNTY OF     

 
 
In the Matter of   the Marriage of:  ) 
      ) Case No. ______________________ 
________________________________,  )  
   Petitioner,  )  
      ) AFFIDAVIT OF SERVICE 
      )   Personal Service (ORCP 7D(2)(a)) 
  and    )  Substitute Service (ORCP 7D(2)(b)) 
      )  Office Service (ORCP 7D(2)(c)) 
      )  Service by Mail, Return Receipt Requested 
      )     (ORCP 7D(2)(d)) 
________________________________, ) 
   Respondent.  ) 

 
 I,_____________________________________________ , declare I am a resident of the County of 

_________________________________, State of __________________.  I am a competent person 18 years of 
age or older and not a party to or attorney in this proceeding. I certify that the person, firm, or corporation 
served is the identical one named in this action.  

   (Check one of the following): 

 1.   Personal Service.  On the _______day of ________________, 20____, at __________ 
a.m./p.m., I served true copies of the Notice of Change of Address Pursuant to ORS 107.159 by delivering 
them to  Petitioner  Respondent __________________________ (name) in person at the following address 

______________________________________________________ within the County of _________________, 
State of _________________. 

 2.   Substitute Service.  On the ____ day of_______________, 20____, at __________ a.m./p.m., I 
served true copies of the Notice of Change of Address Pursuant to ORS 107.159 by delivering them to 

_____________________(name), who is a person age 14 or older and a member of the household of the party 
to be served, at the following address ___________________________________________________ within the 
County of______________, State of ________________. (Complete the section below only if the undersigned 
performed the followup mailing required by ORCP 7D(2)(b).  If a party or other person other than the 
undersigned did the follow up mailing, s/he must use a separate Affidavit/Certificate of Mailing.)  

  On the _______ day of____________________, 20____, I personally deposited a true copy of the 
Notice of Change of Address Pursuant to ORS 107.159 with the United States Postal Service, via first class 
mail, in a sealed envelope, postage prepaid, addressed to the party to be served:  Petitioner  Respondent 
_________________________ (name), at the party’s home address listed above, together with a statement of 
the date, time and place that the documents were hand-delivered to the party’s dwelling(residence).
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 3.  Office Service.   On the __________ day of_______________, 20____, at ________ a.m./p.m., I 
served true copies of the Notice of Change of Address Pursuant to ORS 107.159 by delivering them, in 
person, to the office of the party to be served, located at: ____________________________________________ 

 ________________________________________(address), during normal working hours for that office, where 
I left the documents with _________________________________(name), who is a person apparently in charge 
and who has a business duty to provide the documents to the party to be served.  

(Complete the section below only if the undersigned performed the followup mailing required by ORCP 
7D(2)(c).  If a party or other person other than the undersigned did the follow up mailing, s/he must use a 
separate Affidavit/Certificate of Mailing.)  

  On the ___________ day of___________________, 20____, I personally deposited a true copy of the 
Notice of Change of Address Pursuant to ORS 107.159 with the United States Postal Service, via first class 
mail, in a sealed envelope, postage prepaid, addressed to the party to be served: 

 Petitioner  Respondent _________________________ (name), at the party’s:  home address located at: 
_______________________________________________________________ (address), OR  business 
address, listed above, together with a statement of the date, time and place that the documents were hand-
delivered to the party’s office. 

 4.  Service by Mail, Return Receipt Requested.  On the ___ day of_________, 20___, I personally 
deposited two true copies of the Notice of Change of Address Pursuant to ORS 107.159 with the United 
States Postal Service, one via first class mail, and the other by certified or registered, return receipt requested, or 
by express mail, with postage on both copies fully paid, addressed to the party to be served:   

 Petitioner or   Respondent________________________ (name), at the party’s:  home address located at: 

________________________________________________ (address). (NOTE: If mailed return receipt 
requested, the return receipt should be attached to this Affidavit of Service.) 

 Certificate of Document Preparation.  You are required to truthfully complete this certificate 
regarding the document you are filing with the court.  Check all boxes and complete all blanks that apply: 

  I selected this document for myself and I completed it without paid assistance. 

  I paid or will pay money to _____________________________ for assistance in preparing this form. 

 

I hereby declare that the above statement is true to the best of my knowledge and belief, and that I 
understand it is made for use as evidence in court and is subject to penalty for perjury. 

 

Dated this _______ day of_______________________, 20______. 

 

                 
Signature of Server     Print Name 

                 

Address or Contact Address   City, State, Zip  Telephone or Contact Telephone 
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