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Common Business Rules and Processes 

There are 5 basic hyperlinks on the left hand side on each case and the user may go back and forth between views 
of the current case using these hyperlinks: 

 Link Description 

1 Case View Provides the basic case view:  case header, party details, case register 

2 CABO Information Provides information on the previous court, agency, board, or other lower tribunal 
that is the case being contested. 

3 Case Ticklers Shows the actions or documents that are due. 

4 Print Case Descending Displays a screen that can be printed with the case register sorted by Filed Date 
descending. 

5 Print Case Threaded Displays a screen that can be printed with the case register arranged by affiliated 
docket entries, sorted by Filed Date descending of the parent docket entry. 
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Business Processes – Public ACMS 

Select Court Location for Logon 

Purpose 

The OJIN OnLine system allows any public subscriber to log into the system with their username and password 
stored in a particular location.  Access to the Appellate Case Management System (ACMS) must be done through 
your court location on the drop down menu  shown below.    

 

OJIN location 

 
Figure 1 - Main OJD web page for OJIN OnLine 
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Validate by User Name and Password 

Purpose 

This function allows user to log into the court location on OJIN and be validated by the system. 

Logon Screen  

The login screen that appears is a Windows login screen (Figure 2).   

 

 

Figure 2 – Windows Login Screen 

If user keys in the incorrect username and/or password, the system will resend the login screen with the password 
blank.  There is no error message.   

If the user keys in the correct username and password, the system will give the user access to the OJIN OnLine 
banner screen (Figure 5) on that server that loads the Strategi applet. See screen below:    

 
Figure 3 – OJIN Online Banner Screen 
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A few seconds after the OJIN OnLine banner screen appears, the terminal emulation window (Figure 6) of the OJIN 
server will automatically appear in a separate window.  If the user wants to go to appellate cases, they can ignore, 
minimize, or close the emulation window and click on the hyperlink for the public ACMS that is located on the OJIN 
OnLine banner screen (Figure 5). 

A OJIN OnLine terminal emulation window that appears automatically.   This remains the same as the current 
function.  Should the user close this window, and want to reopen it, they may hit the "Refresh" button on their 
browser.  They must still have the OJIN Online banner screen (Figure 5), however.  
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Search for an Appellate Case 

Purpose 

This function allows the user to find the case they're looking for. 

Logical Description 

The user has a choice of searching for a case by any one or more of four criteria: 

1. Case Number 

2. Full Title (prompt is "Name:") 

3. Originating Case Number 

4. Case Filed Begin and End Dates 

Screen Mockup and Object Descriptions(s) 

 
Figure 4 – Case Search Screen  
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Select Case 

Purpose 

This function allows the user to select a single case from the list of cases that are returned as a result of the search. 

Logical Description 

The user has a list of cases that are returned from the search and selects the case they desire to see. 

Screen Mockup and Object Descriptions(s)   

 
Figure 5 – Search Results Screen 
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View Case 

Purpose 

To allow the user to view a summary of the case, the parties and the attorneys on the case, and the case register of 
actions. 

Logical Description 

The user clicks on a case on the "Case Search" screen and the Case View screen appears for that case.  There are 
hyperlinks on the screen that allow the user to see CABO information and open/overdue ticklers. 

Screen Mockup and Object Descriptions(s)  

 
Figure 6 - Case View Screen 
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Print Case Descending 

Purpose 

This function produces a screen that is specially formatted to print a case on multiple 8.5 x 11" portrait pages. 

Logical Description 

When the user clicks the link "Print Case Descending", a new screen is created that is easily printable (without the 
side menu) and includes all party and tickler information on the case.   

 
Figure 7 - Print Case Descending Screen      
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Print Case Threaded 

Purpose 

This function produces a screen that is specially formatted to print a case on multiple 8.5 x 11" portrait pages. 

Logical Description 

When the user clicks  

Screen Mockup and Object Descriptions(s)     

 
Figure 8 - Print Case Threaded Screen 
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View CABO 

Purpose 

This screen shows the previous court(s), agency(s), board(s), others that decided this case and whose decision is 
being appealed. 

Logical Description 

When clicking the link "CABO Information" this screen will appear that shows multiple CABOs, multiple cases per 
CABO, multiple CABO decision-makers per case. 

Screen Mockup and Object Descriptions(s)  

 
Figure 9 - View CABO Screen 
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View Ticklers 

Purpose 

Shows the user all open or overdue ticklers on the case. 

Logical Description 

Provides a list of all RS Ticklers on a case. 

Screen Mockup and Object Descriptions(s)  

 
Figure 10 - View Ticklers Screen 
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Appendices 

Acronyms 

 Acronym Definition 

1 CABO Court/Agency/Board/Other – the location where the decision was made that is being 
appealed. 

2   

3   

4   

 

 

 

 

 
 


