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What’s New? 

Navigation improvements and re-organized content provide faster access to OJD’s Web-based tools, court 
information, and services using visual aids and categories. Find what you need, fast. 
 
 

Internet home page - blue banner 
• Information is organized by popular 

subject areas with a photo image, a 
category title, and a list of topics 
within each category 

• Key areas of information are 
brought to the home page for 
immediate access such as Court 
Calendars, Court Information 
Finder, and Jury Information 

 
 

 

 

 

 

Intranet home page - green 
banner 
• Information is organized by 

popular subject areas with 
a photo image, a category 
title, and a list of links within 
each category 

• Key areas of information 
are brought to the home 
page for immediate access 
such as the Electronic Time 
Sheet program and Oregon 
eCourt links 

• Link to a re-organized 
Statewide Forms page 

• The session timer has been 
increased substantially 
before being logged off the system for security reasons due to inactivity 
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What to look for in the updated Internet and Intranet home pages? 

Overview 
The ‘home’ pages contain categories and links that make accessing the information you want an easy 
process.  Categories are designed with you in mind.  For example The Judges page on the intranet contains 
topics such as Legal References, Tools, and OJD Resources. The Self-Represented page on the Internet 
lists self-help resources and topic areas such as Do-It-Yourself Legal Help, Forms and Fees, Online 
Services, and so on. You can find what you need in just a couple of clicks. 

Internet Features 

How do I topics (Internet): 
Contains links to pages for 
information such as finding 
forms, making payments, 
contacting courts, finding a 
case and/or attorney and so 
forth. 

I am: categories (Inter- and 
intranet) take you directly to 
‘role’ pages such as 
Attorneys, Jurors, Case 
Participants, Self-
Represented and so forth. 

 

Intranet Features 

Role-relevant pages and 
links are available for 
Judges and TCAs & 
Managers. 

Staff and TSSs & Other 
Technology Staff links are 
active, but specific role-
relevant pages are not 
available at this time. 

Intranet Access 

Logging in to the intranet is necessary for security reasons. As an additional security layer when judges and 
staff connect to the internal Web pages, known as the intranet, a session timer is started that is designed to 
log us out after a certain period of inactivity, so that we don’t walk away from our PC leaving an established 
connection open and available for misuse. In this Web enhancement, the session timer has been increased 
substantially before you are automatically logged out. 
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To log in to the intranet: 

1. From the Internet home 
page banner, click 
Judge/Employee Sign In 

2. Log in using your current 
Lotus Notes user ID and 
password. 

 Enter your Lotus 
Notes user ID in the 
User name text box.  

 Enter your Lotus 
Notes password in the 
Password text box. 

 Click Sign In. 

How to Locate Lotus 
Notes User Name  

Your Lotus Notes user ID 
can be found on the Lotus 
Notes Log on screen in 
the User name text box. 

Your Lotus Notes user ID 
is the text prior to the 
slash.  In this example: 
“John Doe” is the Lotus 
Notes user ID. 

3. Success!  Welcome to 
the Oregon Courts 
Intranet 
You now have access to 
the OJD intranet. 

The session time has 
been increased before you 
are automatically logged 
off the system for security 
reasons due to inactivity.  

Click the My Portal link in the 
intranet banner to access your 
personalized page. 

 

User name: 
Password: 

At location:  Office (Network) 

 John Doe/SCA/OJD 

Lotus Notes User ID:  John Doe 
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Intranet Navigation Example 

How do I find the Judges page? 

1. Log in to access the intranet web 
site. 

2. Click the photo or the word More 
to view the Judges page. 

The Judges page opens. 

3. Select a link to the topic you 
want to view. 

The selected topic page opens. 

 

 

 

 

Follow the same steps to select the 
TCAs & Managers role and access 
the TCAs & Managers page. 

1. Click the photo or the word More 
to view the TCAs & Managers 
page. 

The TCAs & Manager page 
opens. 

2. Select a link to the topic you 
want to view. 

The selected topic page opens. 

 

The links to topics within the Staff 
and TSSs and Other Technology 
Staff roles are active, but there are 
no specific role pages at this time. 
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Internet Navigation 
Examples 

How do I find self-help 
resources? 

1. Select Self-
Represented from the 
I am area. 

The Self-Help page 
opens. 

2. Select a link to a topic 
within a main heading 
to view it. 

For example, under 
the heading Forms & 
Fees, click the Forms 
link to view the Forms 
page. 

 

 

Follow the same 
procedures to access a 
different I am role such 
An Attorney, A Juror, or A 
Case Participant. 

 

 

How do I find a form? 

1. From the How Do I 
section on the left 
side of the home 
page, click Find a 
Form. 

The Forms page 
opens. 

2. Select the type of 
form you need within 
a specific topic 
heading. 
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Internet New Page Examples 

Juror Information page  Find a Case page  

Intranet New Page Examples 

Judges page TCAs & Managers page 

 
Note:  If you have any questions or problems, please contact the ETSD Help Desk at 503-986-5582 or 
ETSDhelp@ojd.state.or.us 
 
If you have any comments or suggestions regarding this quick reference guide, contact 
OETO@ojd.state.or.us 
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