Case Center
How to Upload Documents from a Request

Overview

Exhibits can be uploaded as digital evidence to Case Center from an email or text message. The text or
email will contain the sender’s name, the case name, and a direct link to the case to upload files. The
message will also contain the date and time the link will expire.

Upload Exhibits from a Request

1. From the device that contains evidence, click on the link in the text message or email received from
the court.
e Email Link:

This is an official request from Mrs Dene Paschke to MRS. Test Example to upload documents into "TEST SMG vs SMG Test: Plaintiff's Exhibits".

Click here to upload filegf htps://or asecenter.thomsonreuters.com/s/s/264

All files shared will be available for review by parties involved in this case.
This upload facility will expire on January 24, 2025 01:46 PM (Pacific Standard Time)
Please upload exhibits to this link.

Please note: This e-mail was sent from a notification-only address. Please do not respond directly to this email. If you have any queries, please get in touch with the case creator or the user that
invited you to this case.

e Text Mess

Xt M
oday 10:47 Al

age Link:

MS

This is an official request from Mrs
Dene Paschke to MRS. Test
Example to upload documents
into "TEST SMG vs SMG Test:
Plaintiff's Exhibits".

Click here to upload files: https://
oregonbeta.casecenter.thomson-
reuters.com/s/s/412

All files shared will be available for
review by parties involved in this
case.

This upload facility will expire on
January 24, 2025 01:46 PM
(Pacific Standard Time)

Please upload exhibits to this link.

NOTE: From a mobile phone, take pictures of your materials for upload.

2. From the Upload your documents screen, under Upload your documents
. . MRS. Test Example has been requested to upload documents relevant to the following case:

Se/eCt fl/eS. TEST SMG vs SMG Test ('Plaintiff's Exhibits’).
NO TE-. DO nOt SeleCt the ReStrICted bOX. ;:I:or:eq::an:::Jsurb::Lt:nzdﬂe\ezy#ph:zazizi:lzsafjh:re;ake a new photo.

* C I I Ck Ad d F i I es to b rowse fo r th e fl I es on th e ::::i::: :; aDnre is restricted it will not display in sub-bundles uniess the sub-bundle has been configured to|

1 show restricted files. This can be configured in the bundle settings.
deVICe’ or . . . Select files
e Drag and drop files into the Select files window. [ s oo e vecaiien

a. Once all evidence is displayed, click Start
Upload.
IMPORTANT: Do not leave the page until the status bar reads 100%.
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Expired Link

If the link has expired, request that the link be re-activated.

1. Click the link from the email or text message.

2. From the Upload your documents screen, click New Request.

Thomson Reuters Case Center

Upload your documents

This link has now expired. Click the button below to request additional time.

NOTE: Once New Request is clicked, a message will appear stating the request was sent
successfully.
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