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Terminology

» Oregon eCourt

» Tyler Technologies

» Oregon eCourt Case Information (OECI)
» Odyssey File and Serve

» eFile

» eService




Oregon eCourt

» Electronic notifications for hearings, trials,
and entry of judgment

» Sent to the email address on file with the
Oregon State Bar (OSB)

» To change your email address you must
submit the change to the OSB, not to the
court




OJCIN vs File and Serve

» OJCIN

- Case register and document access
> Setup through Oregon Judicial Department
- Requires a paid subscription

» File and Serve
- Ability to electronically file documents with the
court
- Self-registration
> Free to setup and use




Mandatory eFiling

» All active members of the Oregon State Bar

» If you CAN eFile the document you MUST eFile
the document

» Started December 1, 2014

» Subsequent Rollouts
> OECI Go-Live
> 30 business days later eFiling Go-Live (Permissive)
> 30 business days later Mandatory eFiling




Important Dates

» Deschutes, Klamath, Lake

- 06/08/15 Go-Live eCourt

- 07/20/15 Permissive eFiling begins

- 08/31/15 Mandatory eFiling for OSB members




Fees for File and Serve

» No additional fees for File and Serve

» Filing Fees paid through File and Serve

» Currently Credit Card; Debit Card with same
purchasing power




Login Page

Oregon Judicial Department File & Serve

MESSAGE OF THE DAY?

Mandatory eFiling
Electronic filing is now mandatory for active members of the Oregon
State Bar filing documents in the following circuit courts: Benton,

Clatsop, Columbia, Crook, Jackson, Jefferson, Linn, Multhnomah, Folk,
Tillamook, and Yamibhill.

emai Adcress [ TNNNGG
rssvors

B Keep me logged in @

Forgot Password? | Register Now Notice and Information Regarding Mandatory eFiling

Mandatory eFiling Plan for Attorneys Filing in Oregon State Courts

LEARN TRAIN SUPPORT

Free Training Sessions H Meed Help?

E Windows/Mac System Reguirements ﬁ
Web Training Sessions Share your screen
with GoToAssist

E Rl ETE Self-study Online Training




Registering an

d Terms of Use

File and Serve Registration Wizard Step 1 of 5

I

I want to Register as a

L&) Firm Administrator

Each firm must have a designated person to administer the E-Filing system. The
Administrator will register the firm and be responsible for setting up and maintaining all
users, credit card accounts, and attorneys at the firm.

(U User with an Existing Firm

Your firm has already been registered with the E-Filing system. You must know your
firm ID and have been given permission to set up your account by your Firm
Administrator. The Firm ID serves as the common identifier for all vsers within your
firm.

() An Independent User

You are a single user, not associated with or represented by a law firm.

All required fields are indicated by an "*". There is no registration fee for File & Serve.

File and Serve Registration Wizard Step 2 of

o

— |

Oregon Judicial Departmeant
eFiling System Terms of Use

1. The Oregon ludicial Department (QJD) Terms of Use form a contract
between You and the Oregon Judicial Department, and You should
read the OJD Terms of Use carefully.

2. Byclicking "I Agree”, "I Accept”, or other similar text; or by using the
eFiling system, You agree to the QJD Terms of Use. You further agree
that the 0JD Terms of Use form a legally binding contract between You
and QID and that this contract constitutes a writing signed by You
under any applicable law or regulation. If You are acting as an
employee, You agres that this contract will bind Your employer and
that You are authorized to do so. As used in these QID Terms of Uss,
"You" or "Your" includes You and Your employer.

3. 0ID does not operate the eFiling system. You will also need to read
and accept the vendor’s terms of use and privacy policies.

4. Prior to using the eFiling system, You will complete all eFiling training
necessary to understand and use the eFiling system, and any eFiling
training required by CJD.

5. Use of the eFiling system is at Your own risk. It is Your responsibility to
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Fi Admi
\"g WORKSPACE MY ACCOUNT FIRM ADMIN HELP ABOUT LOGOUT f

I Approve New Users ‘ Firm Users \Attorneys ‘\PaymentArmunts ‘\Firm Information ‘

» Firm Users: Create new users

» Attorneys: Manhage attorneys in your
organization

» Payment Accounts®: Add and delete payment
accounts

» Firm Information: Update organization’s
information




How File & Serve Works

- OECI populates
case information

- Attorney eFiles
document

File and Serve

- Court staff
reviews and
accepts

Oregon eCourt
Case Information




Email Notifications

Change Password \ Manage Notifications '\ Preferences

Email Notifications:
Select the email notifications that you wish to receive.

|¥| Filing Accepted
\v| Filing Rejected
|¥| Filing Submitted

Service Undeliverable

4
|+'| Filing Submission Failed




New Case Filings vs.
Subsequent Filings

\ WORKSPACE MY ACCOUNT HELP ABOUT LOGOUT / Welcome

Oregon Judicial Department

NEW CASE Case Mumber

SR edy BOOKMARKS TEMPLATES SERVICE CONTACTS

| My Filings v | |AllStatuses v | | AllLocations v | From| hg] T Case or Envelope

Draft # 39300 %[a[e]»

Draft # 39300 started November 08, 2014 at 1:29 PM

Draft # 38975 EEoan

Draft # 38975 started November 05, 2014 at 3:54 PM




New Case Filings vs.
Subsequent Filings

NEW CASE Case Number D

(.

» Initiating Documents
» Find by Case Number




Initiating a Case

NEW CASE

p—



ase Information

@Case Information 9 Parties 9 Filings ﬁ Summary

Enter the Details for the New Case

Required fields are bold and have an asterisk (%).

Select Location®

Select Category™®

Select Case Type*

Filing Attorney

Payment Account®




ase Information

@Case Information

Enter the Details for the New Case

Fequired fields are bold and have an asterisk (*).

Select Location #* é

Lincoln -

Select Category™
Select Case Type™

Filing Attorney

Payment Account™®




ase Information

@Case Information

Enter the Details for the New Case

Fequired fields are bold and have an asterisk (*).

Select Location®

Lincoln -
Select Cate;gurf* b
Civil -

Select Case Type*®

Filing Attorney

Payment Account®




ase Information

@Case Information

Enter the Details for the New Case

Required fields are bold and have an asterisk (*).

Select Location®
Lincaln -

Select Category™

Civil A
Select Case Type*h
Contract -

Filing Attorney

Payment Account™®




OJIN vs. Odyssey
Case Types

Nolldlife Money Declaratory
Performance Action Judgment

Contract



OJIN vs. Odyssey
Case Types

Oregon Judicial Department File & Serve

MESSAGE OF THE DAY

Mandatory eFiling
Electronic filing is now mandatory for active members of the Oregon
State Bar filing documents in the following circuit courts: Benton,

@ Clatsop, Columbia, Crook, Jackson, Jefferson, Linn, Multnomah, Polk,
Tillamook, and Yambhill.

emai adaress [N
Password —

B Keep me logoed in &

Forgot Password? | Register Now Notice and Information Regarding Mandatory eFiling

Mandatory eFiling Plan for Attorneys Filing in Oregon State Courts

FAQs

Free Training Sessions n Need Help?

E Windows/Mac Svstem Reguirements ﬁ
Web Training Sessions Share your screen
with GoToAssist B

E 2 AT Self-study Online Training

E Filing Code Quick Reference Guide

.'

@ Introduction
[



ase Information

@Case Information

Enter the Details for the New Case

Fequired fields are bold and have an asterisk (*).

Select Location®
Lincoln -

Select Category™®
Civil -

Select Case Type*

Contract *
FiIing p'tt,:,rnﬂ.- b
Lisa Momis-Lampe -

Payment Account®




ase Information

@Case Information

Enter the Details for the New Case

Required fields are bold and have an asterisk (*).

Select Location®
Lincoln -

Select Category™
Ciwvil -
Lelect Case Type™

Contract -

Filing Attorney
Lisa Momis-Lampe -

Payment Account® b

Wisa -




Party Information

o Case Information ) €S

Enter the Details for the Parties Involved in this Case

Party Type Name Attorney
Plaintiff Daniel Parr
Defendant

ADD PARTY é

Party Type* Attorney
Plaintiff - |v| Person || Business

First Name* Middle

Address City

State Zip




Existing Case

Case 15CVD0001  EDMUND WALSHvsROBERT READ, EAN... Multnomah Civil - Tort - General

@Parties

Enter the Details for the Parties Involved in this Case

Required fields are bhold and have an asterisk (*).

Party Type MName Attorney
Plaintiff EDMUND WALSH IVAN ZACKHEIM
Defendant ROBERT READ SIMON HARDING
Defendant EAM HOLDINGS, LLC

ADD PARTY

Party Type: Plaintiff Attorney
Party Name: EDMUND WALSH VAN ZACKHEIM




Flllng Ietalls

@ Case Information @ Parties @Flhﬂgﬁ @ Service ) Summar

Enter Filing Details

Add Another Filing

Select Filing Code* ) é

Complaint - CM ($0.00)

Reference Number )

L/

12345 é

Cacze Parties Parties Associated

-

+'| EFile

Michael Jones

ABC Company Inc

Documents

| Cs'sck to Browse

Lead Document®

Filing Comments h
Courtesy Copies b




Claim Amount

@ Fees
Complaint - CM
Filing Fee $531.00
Total this Filing $531.00
Case Initiation Fee $0.00
Envelope Total $531.00
@ Payment

Payment Account™®
Mastercard -

Party Responsible for Feas®
Michael Jones -

@ Filing Attorney

Filing Attorney*
Bemice Todd -

@ Claim Amount

Claim Amount® )
250000




Optional Services

Select Filing Code™® )

Petition - Initiating - PTIN h

Optional Services Selected Optional Services

Annulment/Separation - Petitioner| Moving Party ($273.00] * Dissolution Petitioner ($273.00)

Custody| Support| Parenting Time - Petitioner ($273.00) own
Dissolution of Domestic Partnership-Plaintiff) moving part _ e

Dom Rel-Filiation|Petitioner ($273.00) 1

Petition to Initiate Filiation Proceedings ($273.00)

Miatitinm fn Linmambe ae Disd Aaids Dadarmibh s Madarmsimabiae AT

1| | b




Optional Services:
Civil First Appearance Fees

e Pick the filing code that matches the document you are filing as
your first appearance

 Motion, Answer, Notice of Representation

« Select the appropriate fee under the Optional Services box

« Click Add

Optional Services Selected Optional Services
Appearance Complaint for Partition of Real Property ($252.00) o

Civil - First Responding Party (Default /Declaratory) ($252.00) ‘

Defendant Filing Action - Amount 50K or more and = $1M ($531.00) 1

Defendant Filing Action - Amount = F10M (51,056.00)

Defendant Filing Action - Amount = 1M /= §10M ($793.00)

Defendant Filing Action - Amount = $10K ($158.00) |




Can | file more than one
document at a time?

File and Serve is a 15DRO000]T
case based system

——

. Confidential
Documents Petition . Statement
Information




Can | file more than one
document at a time?

EFile

2| %




eService

FILINGS BOOKMARKS TEMPLATES REVIEWQUEUE WORKITEMS REVIEW HISTORY REI4Ulsi=gete] il Yoy ]

Name Email

Shane Curry shane.p.curry@ojd.state.or.us

Rod M MacLean rod.m.maclean@ojd.state.or.us

Margaret McGrady mcgrady.margaret@ojd.state.or.us E D m
Daniel Parr daniel.parr@ojd.state.or.us E D m
Troy Redmond troy.c.redmond @ojd.state.or.us E D m
Ericka Strausbaugh ericka.strausbaugh@ojd.state.or.us E D m

First Name*® Middle Last Mame*®
Shane

Email* Administrative Copy 1)
shane.p.curry@ojd.state.or.us butterfly_lover87@gmail.com

Country™®

United States of America
Address Line 1%

123 ABC Street
Address Line 2

City*
Salem
State*® Zip Code*®
Oregon hd 97301
Phone

|_| Make this contact Public

Save Contact



eService

Case # 14CR02436 - State of OregonvsThomas Randel Cole BEEd
Envelope # 3917 filed May 01, 2014 at 5:16 PM by Christopher Eggert
Status Filing Code Filing Type Filing Description Reference Number
Accepted Memorandum - Support Motion - EFile
Accepted Maotion - Suppress Evidence - MC  EFile

B|E|=|r




eService

Select Contacts to Receive Service for each Party

Select a Party to add Service Contacts
4 Defendant: Themas Randel Cole

0 BEEE

Other Service Contacts

AdaNow
First Name* Middle Last Name*
Email * Administrative Copy i) Firm Name
Country*

United States of America =

Address Line 1

City

State Zip Code

4

Phone

|_| Save Contact in My Firm Master Service List
.




eService

Envelope 1093  Case 13CVD1416  John Q Plaintifivsadsfasdf asdiasdf

Yamhill - Contract

@ Parties

@Filings

@ Service Contacts 0 Summary

Enter Filing Details

@& Fees
Add Another Filing Affidavit - AF
Filing Fee $0.00
Select Filing Code* 1) Total this Filing  $0.00
Affidavit - AF + |W (/] EFile [+ Service
Envelope Total $0.00
Reference Mumber i) B
@ Payment
Case Parties Parties Associated Payment Account*
adsfasdf asdfasdf Waiver 7
John Q Plaintiff . .
@ Filing Attorney
eree Toms
= Bassociae Bemice Todd -
Documents
Lead Document® )  E_gapye Information. pdf m
305.3 kb
[ ] confidential
e T |
Filing Comments
Courtesy Copies 1)




eServi

Case 13CVD1385 Yamhill - Contract

@ Parties @ Filings @Senrice Contacts @ Summary

Select Contacts to Receive Service for this Envelope

E| Select All Service Contacts
4 [/] Defendant: Angelo Jordan
E| Angelo Jordan (angelo.jordan@ojd.state.or.us)

E e ]x]

4 ] Plaintiff: Daniel Parr
|Z| Daniel Parr (daniel.parr@ojd.state.or.us)

e ]x]

Other Service Contacts

Add New Add From Master List

Save Contact in My Firm Master Service List




Redacted Information

» OJD redacts certain information through File
and Serve
- Party Names (this includes Petitioner)
- Case Styles

» Juvenile, Adoption, Civil Commitment, and
cases that fall under VAWA

Envelope # 3002 - #**xx* Pacty Tvpe  Name Attorney

lllllllll




Large Filings

» 25 MB document

» 35 MB envelope

» Break into smaller documents
» Split-up at logical points

» Use the same filing code

» Number in the comment field (i.e. 1 of 3)




Useful Features

» Export filing data to Excel

« Case Number « Acceptance Date

« (Case Name « Credit Card Account Used
« Filing Date « Party Name

* Fees « Reference Number

» Access to documents you file for 180 days




UTCR Chapter 21

» Governs eFiling and eService
» Current version available online

» Additional Chief Justice Order




UTCR 21.040

Q==

F|Ie Type

Slze

Combined
Documents

- PDF/PDF-A
- Text Searchable

- 25 MB
- Split up if larger

- Single Unified
PDF

- Exceptions




Documents that Must be Filed
Conventionally

» Contempt case initiation (All including a motion for
remedial contempt)

» Criminal and Juvenile Delinquency case initiation

» Documents filed under seal or subject to in camera
iInspection

» Documents required by law to be filed in original
form




UTCR 21.080:

Resubmission of Previously Rejected

File Document
04/20/15

Document is File
Stamped with
04/20/15

Filing

Court Rejects
Document
04/21/15

Court grants
request and
accepts re-filed
document
04/22/15

You are Notified
Through Email

04/21/15

You re-file
corrected
document with
formal request

04/22/15




UTCR 21.100: eService

Case based

v

» eFile = Consent

Add ONLY yourself as a “Service Contact”

v

“Other Service Contacts” for informational purposes

v

Not service by email per ORCP 9(G)

>




Amended Rules

» UTCR 21.040 Document Formatting

- Documents filed as a single unified PDF
- Exceptions
- Proposed Order/Judgment signature/date line

» UTCR 21.120 Document Retention
- Changed from 10 years to 30 days




Questions

Daniel Parr
Daniel.parr@ojd.state.or.us

Oregon Judicial Department

Office of Education, Training, and Outreach
1163 State Street

Salem, OR 97301

oeto@ojd.state.or.us

(503) 986-5911

. odyssey"

o file & serve
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