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 Important Dates 

 Fees 

 Getting Signed Up 

 Electronically Filing Documents 

 UTCR Chapter 21 

 Questions 



 Oregon eCourt 
 Tyler Technologies 
 Oregon eCourt Case Information (OECI) 
 Odyssey File and Serve 
 eFile 
 eService 



 Electronic notifications for hearings, trials, 
and entry of judgment 

 
 Sent to the email address on file with the 

Oregon State Bar (OSB) 
 

 To change your email address you must 
submit the change to the OSB, not to the 
court 



 OJCIN  
◦ Case register and document access 
◦ Setup through Oregon Judicial Department 
◦ Requires a paid subscription 

 
 File and Serve 
◦ Ability to electronically file documents with the 

court 
◦ Self-registration 
◦ Free to setup and use 

 



 All active members of the Oregon State Bar 
 
 If you CAN eFile the document you MUST eFile 

the document 
 
 Started December 1, 2014 
 Subsequent Rollouts 
◦ OECI Go-Live 
◦ 30 business days later eFiling Go-Live (Permissive) 
◦ 30 business days later Mandatory eFiling 



 Deschutes, Klamath, Lake 
 
◦ 06/08/15 Go-Live eCourt 
 
◦ 07/20/15 Permissive eFiling begins 

 
◦ 08/31/15 Mandatory eFiling for OSB members  



 
 No additional fees for File and Serve 
 
 Filing Fees paid through File and Serve 

 
 Currently Credit Card; Debit Card with same 

purchasing power  







 Firm Users: Create new users 
 Attorneys: Manage attorneys in your 

organization 
 Payment Accounts*: Add and delete payment 

accounts 
 Firm Information: Update organization’s 

information 



 
• Attorney eFiles 

document 

File and Serve 

• Court staff 
reviews and 
accepts 

Court 
 

•OECI populates 
case information 

Oregon eCourt 
Case Information 







 Initiating Documents 
 Find by Case Number 
 

 
 













Civil 

Contract 

Contract Specific 
Performance 

Money 
Action 

Declaratory 
Judgment 



















• Pick the filing code that matches the document you are filing as 
your first appearance 
• Motion, Answer, Notice of Representation 
 

• Select the appropriate fee under the Optional Services box 
 
• Click Add 

 



Documents 

File and Serve is a 
case based system 

15DR00001 

Petition Confidential 
Information Statement 















 OJD redacts certain information through File 
and Serve 
◦ Party Names (this includes Petitioner) 
◦ Case Styles 

 
 Juvenile, Adoption, Civil Commitment, and 

cases that fall under VAWA 



 25 MB document 

 35 MB envelope 

 Break into smaller documents 

 Split-up at logical points 

 Use the same filing code 

 Number in the comment field (i.e. 1 of 3) 



 Export filing data to Excel 
 
 
 
 
 Access to documents you file for 180 days 



 Governs eFiling and eService 
 
 Current version available online 
 
 Additional Chief Justice Order 



File Type 

Size 

Combined 
Documents 

•PDF/PDF-A 
•Text Searchable 

•25 MB 
• Split up if larger 

• Single Unified 
PDF 

• Exceptions 



 Contempt case initiation (All including a motion for 
remedial contempt) 

 
 Criminal and Juvenile Delinquency case initiation 
 
 Documents filed under seal or subject to in camera 

inspection 
 
 Documents required by law to be filed in original 

form 
 



File Document 
04/20/15 

Court Rejects 
Document 
04/21/15 

You are Notified 
Through Email 

04/21/15 

You re-file 
corrected 

document with 
formal request 

04/22/15 

Court grants 
request and 

accepts re-filed 
document 
04/22/15 

Document is File 
Stamped with 

04/20/15 



 

 Case based 

 eFile = Consent  

 Add ONLY yourself as a “Service Contact”  

 “Other Service Contacts” for informational purposes 

 Not service by email per ORCP 9(G) 



 UTCR 21.040 Document Formatting  
◦ Documents filed as a single unified PDF 
 Exceptions 
◦ Proposed Order/Judgment signature/date line 

 
 UTCR 21.120 Document Retention 
◦ Changed from 10 years to 30 days 



Daniel Parr 
Daniel.parr@ojd.state.or.us 
 
Oregon Judicial Department 
Office of Education, Training, and Outreach 
1163 State Street 
Salem, OR 97301 
oeto@ojd.state.or.us 
(503) 986-5911 
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